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GSEC Travel Award Application and Instructions
In keeping with our mission to contribute to the long range professional development of the student, the Graduate Student Education Committee will award up to 10 travel awards per year to help defray the costs of attending conferences for both pre and post candidacy GSBS students.  It is the belief of the GSEC that presenting research at academic conferences enhances the academic experience and assists the student with invaluable networking opportunities essential to future success.  These competitive awards will be made available to students who have been invited to present papers at a national or international conference, meeting or class related to their academic area or dissertation research.  These awards are not intended to cover the entire cost of transportation, hotel, etc. Students may apply for travel assistance only once per semester.

· Up to $750 in travel assistance will be awarded to students based on merit

· Applications are accepted the 15th of every month unless otherwise indicated.
· Applications must be submitted at least three weeks prior to the travel date.
· Preference will be given to students attending professional conferences over those attending student conferences.

How to Submit an Application

1. Before submitting this travel award application, please submit a Cost Containment Approval and Exception (CCAE) Form. https://med.uth.edu/administration/cost-containment-efforts/.  Your department administrator will be able to assist with the following requirements.
a. In the chartfield section enter the primary chartfield that will cover payment of the majority of your travel.
b. In the justification section, explain that you will apply for a GSEC sponsored travel award for up to $750 pending approval of the CCAE.
c. Once approved, please submit a travel authorization form.  
2.  Collect and prepare the following documents:
a.  Attach a copy of the approved CCAE form mentioned above.

b. A copy of the student’s curriculum vitae (CV) with complete publications list.

c. A letter from the student’s supervisory professor signifying approval to attend the conference.  This letter should list all sources of funding to be utilized for this trip and address the student’s suitability to represent their research at the conference in question.

Important Note:  Faculty must send the signed letter of recommendation directly to ms.graduateeducation@uth.tmc.edu

d.  Abstract and Application Information (below).
e. A copy of the abstract acceptance letter for your presentation at the conference.
f. Combine requested information from 2a, 2b, 2d and 2e into a single document and e-mail to ms.graduateeducation@uth.tmc.edu.
Travel Award Application
	Applicant Name:
	

	Advisor Name:
	

	Department: 
	

	Program Affiliation:
	

	Date Entered Candidacy:
	

	Pre-Candidacy Date of Enrollment:
	

	Email address:
	

	Submission Date:
	


Conference/Meeting Details: 

Conference/ Meeting Title and Location
	


Briefly describe the importance of attending/presenting at this conference as it relates to your research and future career goals.
	


Conference Dates
	


Expected Arrival and Departure Dates 

	


Estimated Expenses:
	Airfare:
	

	Rental Car:
	

	Mileage ($56.5 X # of miles): 
	

	Lodging:
	

	Registration Fees:
	

	Other Expenses:
	

	Total Expenses
	


Travel Award Abstract
Abstract Title
	


Authors
	


Abstract Text (250 word limit, please)
	


If you have questions, please contact:
The Graduate Student Education Committee

Travel Awards – Office of Research Affairs

The University of Texas Medical School at Houston

6431 Fannin Street – MSE R.262
Houston, Texas 77030

Phone:  (713) 500-5605
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