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Part 1: Open Panopto 

1. Login to Canvas and go to the course you plan to add the video 
Note: if you do not have a Canvas course you will need to contact the Interactive Video Services to 

create a Panopto folder for you at: video@uth.tmc.edu Once you have a folder in Panopto you will 

access Panopto at: https://uthvideo.uth.tmc.edu/ 

2. From the left side menu, select Panopto Recordings 

 
 

3. Click the Create button, from the drop down and select Record a new session 
Note: if you do not see the create button you will need to contact the Interactive Video Services to 
create a Panopto folder for you at: video@uth.tmc.edu 

 
4. This will take you to the Record a new session screen 

 To install Panopto select your operating system then click the Download Installer button.  

 
Once you run the Installer, you should see a shortcut icon on your desktop for the Panopto 
Desktop Recorder. Click the icon to launch the recorder.  
 

 If you have already installed Panopto just click on the Launch Panopto button, then select 
the Open Panopto Recorder button in the popup box. 

mailto:video@uth.tmc.edu
https://uthvideo.uth.tmc.edu/
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Part 2: Record a PowerPoint Presentation 

1. In the folder drop down choose My Folder.  Enter the Name for your video. 

 
2. Choose your video (if applicable) and audio sources from the drop down menus 

 
3. Under Secondary Sources select Capture PowerPoint 

 
4. Open your PowerPoint presentation. 
5. Press Record button and start presenting 

 
6. When you are done, select Stop then in the pop up window select Done. It will save to the 

Panopto recordings folder in canvas. From there you can review and edit.  
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Part 3: Editing a Panopto Video 

1. From the Panopto Recordings page in your course,  hover over the video you want to edit and 
click the Edit button 

 

2. The video will open in Panopto’s editor. The timeline is at the bottom of the editor. It consists of 
a separate row for each stream recorded in the video. When you play the video, you will see the 
red vertical bar (play head) move along the timeline. 

 

3. To trim a video, select the cut tool 

 

4. You will see a dark gray line appear at the beginning and end of the timeline. Click and Drag the 
gray lines to trim out a section at the beginning or end of the video or click and drag in the 
middle of the timeline to trim those sections 

 

5. Cut sections will always appear in the timeline but will not playback in the Panopto viewer once 
you publish your changes. That is because Panopto's editor is non-destructive, and we always 
want to make sure you are able to re-add those sections back into your video at any time if 
necessary. 

 

6. Click Publish when you are done making your changes  

 
 

 


